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Delete f¥T g3 mail F&T
stored ZraT & ?

Trash

Inbox

Spam

T A

MONITOR & ==
F HqTEAH
EERIE |

Pixels

Boxes

Objects

IULIE U AT

E-mail ¥ BCC =T Blind

carbon copy

E-mail # BCC =T Blind
Courtesy copy|

Email & CC a9 Carbon
copy

Undo option og File
Toolbar ¥ TZart %‘I

THUE 9 A, TH T F FHITET
command insert Ribbon &

T 2redT?

Shapes

Clip Art

Page

Numbers

Thesaurus

THUH 9 H H94 Ribbon &
AT 7 996 € T3 ©

Page Layout

View

Insert

Home

9 ms-word & T9% FT size
change &I F¥ |

wE

10

MSWord 2019 & page #¥
size set tab # T g

11

SUM function & range of
cells & HeTsiiT STre foear
2l

12

SUM(E8:E11) & function
T E8 ¥ E11 FT cell range
#t g1 [t foerdt 81

13

IF' function T syntax g
="lf(Condition, value if true,
value if false)' THT 31

14

Text Orientation =T ST
FTh Text FT
RIS

Rotate

Large

Small

Delete

15

MS Excel 2019 # "area
chart" ag U® chart &1
THT 2

16

PowerPoint
group ¥ Line spacing
command ST §

Clipboard

Slides

Font
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17 slide & Line spacing refers Height of line Length of line The space Width of line C

to between line
of text

18 | slide #T Logo add fm Gl T A
ST 8]

19 | PowerPoint ¥ wraT # wTaT 100 200 400 800 C
fRae zoom SUTEH BT §

20 | Powerpoint & TaT ¥ SATET el T A
400% A 3T AT gl

21 | ATM Centers # yorreft 715 Gl T A
Internet fA+iT 31

22 Dialup Internet Connection e AT B
REAEERCALE

23 | GUI %7 #a=a Graphical Gl T B
User Involvement g g1

24 HTML I programming Webpage Flex Card Document A
language
Designing % T ze=amer
2t 21

25 | HTML =g agaior a9 Taa T B

TTETLOT TaTAe TR 2l




